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1. O01ue moJs10KeHU s

1.1. Hacrosmmee Ilomoskenne o mIkoJbHOW OuOnmmoreke (manee - IlososkeHne) MyHUIIUTIATBHOTO
OropkeTHOTO 001IeoOpasoBaTenbHOrO yupexaeHus «Cpennass mkona Ne 31 umenn ['epoeB Caupu»
(manee mo Ttekcty — OVY) sBusercs JOKaJIbHBIM HOpMaTHBHBIM akToM OV, peryaupyoimum
B3aMMOOTHOIICHHS YYaCTHUKOB 0Opa30BaTENbHBIX OTHOUICHHWH: O0Oy4aromuxcs, pabOTHUKOB IIKOJEI,
poauTeneil (3akOHHBIX TpencTaBuTeneil) (mamee - Ilomp3oBatenell) ¢ OWMOIMOTEKOW, TMOPSIOK
opraHuzanuu padoTel OMONMMOTEKH W TpeAoctaBieHus l[lomp3oBarensM aocTyna K OHOIMOTEYHOMY
¢boHIy, NX TIpaBa, 00SI3aHHOCTH M OTBETCTBEHHOCTD.

1.2. Tlonoxenue pazpaboTaHO B COOTBETCTBUH C TPEOOBAHUSIMH

c1.28,30,34,35 ®denepanbHOTO 3aK0HA «O0 0Opazoanuu B POy ot 29.12.2012 Ne 273-D3 ¢ m3m.

- cT. 1064,1073,1074 I'paxkxnanckoro koaekca Pd;

- cT. 14 ®enepanpHoro 3akoHa «O0 OCHOBHBIX rapaHTusX npas pedéHka B PO» ot 24.07.1998 Nel24-
@3 ¢ u3M. ot 03.06.2009 Ne 118-D3;

- cT.2, 13 ®enepanbHoro 3akoHa «O IPOTUBOAEHCTBUN SKCTPEMHUCTCKOM AedrenbHocTU» OT 25.07.2002
Ne 114- ©3 (Ilpunoxenue 1);

«Pexomenmanuu no pabore OMOIMOTEK C JAOKYMEHTaMH, BKIIIOUEHHBIMH B (enepaibHBbId CHUCOK
9KCTPEMHUCTCKUX MaTEpPHAJIOB», YTBEP)KJIEHHbIE MUHHCTEPCTBOM KynbTypbl Poccuiickoit @enepannn
12.09.2017,

-IIpukaszom MunucrepcTBa obpazoBanus u Hayku Poccuiickoit ®eneparuu ot 09.06.2016 Ne 699 «O6
YTBEP)KIICHHH TIEPEUHS OPTaHM3allii, OCYIIECTBISIFOIINX BBIMTYCK YYE€OHBIX TOCOOMI KOTOpBIE
JOTYCKAIOTCS K HCIOJIb30BAHUIO TPU pealu3alMd HMEIOUIUX TOCYAapCTBEHHYIO aKKpEeIUTAIHI0
00pa3oBaTeNbHBIX MPOrpaMM  Ha4daJlbHOTO OOIIEro, OCHOBHOTO OOIIETro, CpeaHero oOIero
00pazoBaHUs»;

-ITpukazom MunucTEpcTBa 0OpazoBanus U Hayku Poccuiickoit @eneparuu ot 18.07.2016 Ne870 «O06
yrBepxkaenun llopsaka dopmupoBanust ¢enepalbHOrO MepedHs Y4eOHHUKOB, PEKOMEHAYEMBIX K
WCIOJIb30BAHUIO TIPU pealli3allii HMEIONIMX TOCYIapCTBEHHYIO aKKpPEeAUTAlUi0 00pa30oBaTeNbHBIX
MIPOrpaMM Ha4yaJlbHOTO OOIIEer0, OCHOBHOTO OOILIEro, CpeHero o0Iero oopa3oBaHus»;

-ITpuka3 MunucrepctBa npocsenieHus PO ot 28 mekabps 2018 r. Ne 345 “O denepanpbHOM IepedHe
y4eOHUKOB, PEKOMEHAYEMbIX K HCIOJIb30BAHUIO MpPU pealu3alii HUMEIOUIUX TOCYIapCTBEHHYIO
aKKpeAMTalrio 00pa30BaTeNIbHBIX MPOTrpaMM HA4yalbHOTO OOIIEro, OCHOBHOTO OOILEro, CpeaHEero
obmero oopa3oBaHus”

-IIpukazom MunuctepcTBa npocsenienust Poccuiickoit @enepanuu ot 08.05.2019 Ne 233 «O BHeceHnn
U3MEHEHHUI B (hefiepanbHbIi IepedeHb YIeOHUKOB, PEKOMEHIYEMBIX K MCIIOJIb30BAHUIO TP peaTH3aIiu
UMEIOIIUX TOCYJapCTBEHHYIO AaKKpeAUTalri0 00pa30BaTENbHBIX MPOTPAaMM HayallbHOTO OOIIero,
OCHOBHOTO 00I1ero, cpenHero ooOmero oOpa3oBaHMs, YTBEpKIEHHBIM mpukazoM MuHHCTEpCTBA
npocBemenus  Poccuiickoit  ®enepauun ot 28 nexkabps 2018 I. Ne 345y X
-Ilucemom MuHnuctepcTBa oO6pazoBanust 1 Hayku Poccuiickoit @enepanuun ot 16.05.2018 Ne 08-1211
«O0 wucnonp30BaHWU Y4eOHMKOB U  y4eOHBIX TMocoOuii B 00Opa3oBaTeNbHOM  IPOLIECCEY;
- [Tucemom MuHHUCTEpCcTBa 00pa3oBanus U Hayku Poccuiickoit ®eneparmu ot 18.03.2016 Ne HT-393/08
«O06 obecrieueHUN  y4eOHBIMU u3naHusMu  (ydeOHUKaMM ¥ y4eOHBIMH  TOCOOUSIMHU);
-IIuceMom MunuctepcrBa o6pazoBanus 1 Hayku Poccuiickoit @enepannu ot 14.04.2016 Ne 08-703 «O6
HCIOJIb30BAHUH KapT B 00pa30BaTEIbHON EATENIBHOCTI; -
ITucemom MunucrepcrBa npocsemienuss PCOCP ot 19.06.1987 Ne 8-547/25 O mnopsiaxe cnucaHus
y4eOHUKOB",

- c1.7, 9 ®enepanbHoro 3akona "O 6ubnuoreynom aene" ot 29.12.1994 Ne78-03; ¢ u3m. ot 03.07.2016
Ne 342-D3 ; -
ITpukaszom MunuctepctBa KyabTypbl P®D ot 08.10.2012 Ne 1077 «O mopsiake ydeTa JOKYMEHTOB,
BXOISIIINX B COCTaB OHUOJIIMOTEYHOTO dbonma» c HA3M. oT 02.02.2017;
- [IucemoM MuHucTepcTBa 0o61iero u npodeccruonansuoro oopasosanus PO or 23.03.2004 Ne 14-51-



70/13 «O HampaBIeHUN MPHUMEPHOTO TMOJIOKECHHSI 0 OMOIHOTEKe 00pa30BaTEIHLHOTO
YUPEKICHUSY;

-3akonom Cankr-IlerepOypra ot 06.12.2010 Ne 606-145 «O 6ubnmuoreunom nene B Cankr-IlerepOypre»
c u3M. Ha 17.02.2016 Ne 81-6;

-3akonom Cankr-IlerepOypra ot 17.07.2013 Ne 461-83 «O6 obpa3oanuu B Cankt-IlerepOyprey;
-Pacnopsokennem Komurera no o6paszoBanuio ot 06.11.2013 Ne 2585-p «O06 yrBepxknenuu Ilopsiaka
NPEJOCTaBICHUSI B TIOJb30BaHWE OOYYAIOMIMMCS, OCBAMBAIOIIUM OCHOBHBIE 00pa30BaTelbHBIC
mporpaMmbel B mpenenax  ¢eaepalbHBIX  TOCYJapCTBEHHBIX — 00pa30BaTeNbHBIX — CTaHIAPTOB,
00pa3oBaTeNbHBIX CTAHAAPTOB, YYEOHUKOB, y4eOHBIX NOCOOMH, a Takke Yy4eOHO-METOIUYECKUX
MaTepHaJIOB, CPEJCTB OOYUEHHS U BOCTIMTAHHS ¢ U3M. OT 22.03.2018 Ne 820-p;

- ITucemom MunHKcTepcTBa 00pazoBaHus U Hayku Poccuiickoit @eneparun ot 14.04.2016 Ne 08-709
«O CTIHCKaxX PEKOMEHTyeMbIX MIPOU3BEIICHUI;
Pacnopspkenne Komurera no o6pazoBanuto ot 02.10.2018 Ne 2827-p «O0 yrBepxkaenun Konnenuuu
pa3BUTHUS  IIKOJBHBIX  HMH(OpPMAIMOHHO-OMOMMOTEUHBIX  LEeHTpoB B Caskrt-llerepOypre».
- [TuceMom MunmcTepcTBa 0Opa3oBanus U Hayku Poccuiickoit @eneparu ot 27.07.2018 Ne OB-943/07

«O0 obecrieueHnn y4eOHBIMU U3JaHUSIMU oOyuarouuxcs c OB3».
-KonekcoM STHUKHM TIKONBHBIX OmOMuoTekaperr Poccuiickoit denepainuu, NMpUHATEIM Ha 1 cbe3ne
IIKOJIEHEBIX oubnuoTekapein PO 1-4 HIOJIS 2007 rojaa;

-Ilucemom MunuctepctBa obpazoBanusi Poccuiickoit @eneparuu ot 23.03.2004 Ne 14-51-70/13 «O
HampaBJICHUHW TMPUMEPHOTO TOJOXKEHUS O Oubinmorexke 00pa3oBaTEIbHOTO  YUPEKACHUSD;
-Ilucemom  Komurera mo oOpazoBanuio ot 18.06.2019 Ne 03-28-4945/19-0-0 "O wnHampaBieHHH
METOJMYECKUX PEKOMEHIAIM M0 OpraHu3alliy JACATEIHEHOCTH OWOIMOTEK B 00pa3oBaTeIbHBIX
yuUpexaeHusnx";

- Ycraom MbOY CII Ne31.

1.3. IlxombHast Oubnmoreka (mamee - OmOMMoTeka) sBisieTcss cyobekrom OV, obecneynBarommm
00pa3zoBaTeNbHBIA TIPOLIECC W TPaBO OOYYAIOIIMXCS, OCBAaWBAIOIIMX OCHOBHBIE 0OO0pa30BaTEIbHBIC
MporpaMMbl B Ipefeiax (QenepalbHbIX TOCYyJapCTBEHHBIX 00pa3oBaTeNIbHBIX CTAHIAPTOB (najnee -
®I'OC) Ha bGecriaTHOE MPEOCTABJICHHE U MTOJIH30BaHUE HA BPEeMsI TTOJTydeHHsI 00pa30BaHuUs yaIeOHUKAMU
U y4eOHBIMH TOCOOHSIMHU, Y4EOHO - METOJMYECKUMH MaTepuajaMd M CpPEICTBaMH OOYYCHHS U
BOCITUTAHHUSL.

1.4. Bce nonp3oBareny OMOJIMOTEKH UMEIOT IIPaBO JOCTyNA K €€ OnOimroTeuHomMy (POHIY B COOTBETCTBUH
¢ ux notpeOHocTssMH U uHTepecamu (cT. 7 DegepanbHOro 3akoHa «O OHOIMOTEYHOM jeje» OT
29.12.1994. No78-®) B pamkax, ompenenéHHbx cT.13 deaepanbHoro 3akoHa «O MPOTHUBOJCHCTBUU
SKCTPEMUCTCKON paesitenbHOCTH» OT 25.07.2002 Ne 114-®3, 3ampemaromieii pacnpocTpaHeHUE U
XpaHEHHE SKCTPEMHUCTCKUX MaTepUaioB, a TaK K€ MPOU3BOACTBO U XpaHEHHE B IIEJIIX PACIPOCTPaHEHUS.

2. llean u 3agaun

2.1. llens 6umbnmoTexu cooTHOCATCS ¢ Hensamu OVY:

-COZIeCTBOBATh (DOPMUPOBAHUIO OOIIEH KyJIbTYPhl JMYHOCTH OOYYaIOLIUMXCS Ha OCHOBE YCBOCHHS
OCHOBHBIX OOpa3oBaTenbHbIX IporpamMm B mpeaenax PI'OC, ux ajmanranus K JKU3HH B OOILIECTBE,
CO3/1aHHE OCHOBBI Il 0CO3HAHHOT'O BHIOOPA U MOCIEYIOLIEr0 OCBOSHHSI IPOrPaMM Mpo(hecCHOHATBHOTO
oOpa3oBaHusl.

2.2. OCHOBHBIMM 3a7iayaMM OMONHMOTEKM SBISIOTCA: a) obOecrneueHue NOCTyMa I0JIb30BaTesell K
O616IMoTeYHO-MH(POPMAILTMOHHBIM PEeCypcaM Ha pa3IMYHBIX HOCHUTENAX: OyMaKHOM (KHIKHBIN (QOHI,
(boHI mepHoaMUYECKUX HM3AaHuil); MarHUTHOM ((poHA ayamo- U BHJEOKacceT); HuppoBoM (LM(poBbIe
oOpa3oBaTeibHbIE pecypcesl);
0) BOCIMTaHWE W Pa3BUTUE KAYECTB JIMYHOCTH, OTBEYAIOUIUX TPeOOBaHUAM HH(POPMALUOHHOTO
oOrmiecTBa, WHHOBAIIMOHHOW SKOHOMMKHM, 33/Ja4aM MOCTPOCHHS JEMOKPATHYECKOTO TI'PaKIaHCKOTO
oOriecTBa Ha OCHOBE TOJIEPAHTHOCTH, JUAJIOTa KYJIbTYp U (OPMHUPOBAHUS POCCHIMCKON I'pa)JIaHCKOU
UAECHTUYHOCTU 00YJarOLTNXCS;



B) pa3BUTHE JHMYHOCTH OOYYaIOLIErOCs Ha OCHOBE YCBOCHHS YHHBEpPCAJIbHBIX y4eOHBIX JCHCTBUA,
MO3HAHUS ¥ OCBOCHUS MHPa, KaK L[EJIM M OCHOBHOTO pe3yJibTaTa 00pa30oBaHMUs;

I) COACWCTBUE MOCTIKEHHS IUIAHUPYEMBIX peE3yJbTaTOB OCBOCHHUS OCHOBHOW 00pa3oBaTeilbHOM
pOrpaMMbl OCHOBHOTO OOIIEro oOpa3oBaHMs, CO3JAaHHUS OCHOBBI JUISI CAMOCTOSITEIBHOTO YCHEIIHOTO
YCBOEHUS 00yJalONMMICS HOBBIX 3HAHWH, YMEHUH, KOMIIETCHIIUH, BUIOB U CIIOCOOOB JIESTEIBHOCTH.
1) popMupoBaHEe HaBBIKOB HE3aBUCHMOTO OMOIIMOTEYHOTO TOJIH30BATENS: 00ydeHHE TOUCKY, 0TOOPY H
KPUTHYECKOW OIIEHKH WH(POPMAIINH; e)
COBEpUICHCTBOBAHWE IPEJOCTABISIEMBbIX OHOMMOTEKOM YCIYyr Ha OCHOBE BHEJIPEHMUSI HOBBIX
MH(POPMAIMOHHBIX TEXHOJOTHH M KOMIBIOTEpHU3AIMH OMOIHMOTEYHO-MH(DOPMAIIMOHHBIX CEPBHCOB,
(dbopmupoBarre KOMPOPTHOI OMOIMOTEUHOM CPEJIbI;

*) (opMHpOBaHME JIMYHOCTH, CHOCOOHOM MPOTUBOCTOATH HH(OpMAIMM, MpoNaraHae M aruTauu,
CIIOCOOHOM HaHECTH BpEJ 3/10POBbIO, HPABCTBEHHOMY U JYXOBHOMY Pa3BUTHUIO.

3. OcHoBHBbIE PYHKIHH

3.1.®opmupoBanne  ¢oHma  OMOTMOTEYHO-MH(POPMAIIMOHHBIX  PECYpPCOB: KOMILIEKTOBaHUE
YHUBEpCAIBHOTO (OHAA yUeOHBIMH, Xy/I0KECTBEHHBIMHU, HAYYHBIMH, CITPABOYHBIMH, TIEarOorMIeCKUMHU
U HAayyHO-TIOMYJSIPHBIMU JIOKyMEHTAaMU Ha pa3iMyHbIX (OyMaXHOM M LH(PPOBOM) HOCUTENAX
nH(popMalny, He MPOTUBOpeyaIIuMU TpeboBaHusM cT.13 denepanbHoro 3akoHa «O NPOTHUBOACHCTBUI
SKCTPEMUCTCKON aesTenbHOCTH» OT 25.07.2002 Ne 114-®3, He coaepkallUMU MaTepUaIOB
OKCTPEMHUCTCKOW HAMNpPABICHHOCTH, W HE BXOMAMUX B DenepalnbHBId CIHUCOK OSKCTPEMUCTCKHUX
MaTepuasoB; TMomNoJHeHHe (GoHma WHPOPMAIMOHHBIMHU pecypcamu cetu VMHTepHeT, 0azamMu JTaHHBIX
IPYTUX YUPEXKIACHU; pa3MelleHHe, OpraHu3aiio 1 COXPaHHOCTh JOKYMEHTOB;

3.2. Co3nanue nHPOPMaITMOHHOM TPOTYKITUHN: OCYIIIECTBICHNE aHATMTUKO-CHHTETUYECKON mepepadoTKI
nHpOpMaIuy;, OpraHU3alMH W BEICHUIO CIPABOYHO-OMOIMOTPAPUIECKOTO ammapara: KaTaJoroB
(aspaBUTHOTO, CHCTEMATHYECKOTO), JIEKTPOHHBIX KaTaJIOTOB.

3.3.0cymectBiieane  auddepeHIMpoBaHHOTO  OMOIMOTEUHO-UH(POPMAITMOHHOTO  OOCITY)KUBaHUS
M0JIb30BaTeNeil: BbIABIEHNE HH(POPMALIMOHHBIX MOTPEOHOCTEN U YAOBIETBOPEHUE 3aIIPOCOB, CBA3AHHBIX
¢ 00ydeHueM, BOCITUTAaHUEM U 3I0pOBbEM 00yUaIOIIUXCs; MPeAocTaBIeHNEe HH(POPMALIMOHHBIX PECYPCOB
Ha PAa3IMYHBIX HOCHUTEISX Ha OCHOBE H3YYECHUs] HHTEPECOB M HH(POPMAILMOHHBIX NOTPEOHOCTEI;
OCYILIECTBIICHUE TEKYIIero HHGOPMUPOBAHNUS;

3.4.Co3panue yciaoBUM 1715 peann3aliy CaMOCTOSATEIbHON IO3HABATEIbHON U TBOPUYECKOM ACSITEIIBHOCTH
oOyyaronuxcs ¢ OMopod Ha KOMMYHHUKAIMIO; CIIOCOOCTBOBATH Pa3BUTHIO HABBIKOB CaMOOOYYEHWS;
opranu3zanusi oOydeHUs HaBbIKAM HE3aBUCHMOT0 OHOJMOTEYHOrO TOJBh30BATENd M HOTPEOUTEINs
uH(popMalnY, COACHCTBIE MHTErpalii KOMILJIEKCA 3HAHHWI, HAaBBIKOB U yMEHUN pabOThl ¢ KHUTOU U
nHpopMaruei;

3.5.0xa3piBanue MHGOOPMALMOHHONW M METOJMYECKON MOJJIEPKKH B PEUICHUH 3ajad, BOSHHUKAIOIINE B
mpolecce ux yu4eOHol, caMooOpa3zoBaTeNIbHOM U JOCYTOBO I€ATEIbHOCTH;

3.6.0pranu3anusi MacCOBBIX MEpONPUATHH, OPUEHTUPOBAHHBIX HA pa3BUTHE OOLIEH M YUTATENbCKOMN
KYJIBTYpPbI JINYHOCTH, COJICHCTBUE PA3BUTHSI KPUTUUECKOTO MBIIIIJICHHS;

3.7.CopneiicTBUe Opranu3anuu 06pa3zoBaTeNILHOTO MpoIlecca U A0Cyra 00yJaroIuXcs;

3.8.ConeiictBue (QopMUPOBaHUIO HHPOPMAIMOHHONW KYABTYpPhI;  KOHCYIBTHUPYS IO BOIpOcam
00pa3oBaHUs ¥ BOCITUTAHMSL.

4. Opranu3anus AeATeJbHOCTH

4.1 bubnuoteyHo-nH(HOPMALIMOHHOE OOCITY>KUBAHHUE OCYIIECTBIISETCSI B COOTBETCTBUU C TNIAHOM PabOTHI
oubnmnorexku. Pexxum paboThl OMONMHMOTEKH OMpEAeNsieTCs] B COOTBETCTBUU C ['0J0OBBIM KaJeHIapHBIM
yuebHbiM Tpadukom OV, [IpaBunamu BHYTPEHHETO paclopska, npukazamu aupekropa OY. B
KaHUKYJSIpHBIN niepuo (4 pas3a 3a y4eOHBI T0J1) OpraHu3yeTcs CAaHUTapHBIN JICHb;

4.2. ®dunaHcupoBaHUE OMOIMOTEKH B BHJIE ILIEJIEBBIX CPEACTB HAa KOMIUIEKTOBaHHE (POHAA W 3aKYNKy
000py/IOBaHUs MOKET OCYIIECTBISIETCS KaK W3 OIO/KETHBIX, TaK U BHEOIOJHKETHBIX HCTOYHHUKOB.



JleHeKHbIe CPEJICTBA 3a CAAHHYIO OMOIMOTEKON MaKyIaTypy pacXoAyIOTCsl Ha ylIy4llIeHHE MaTepUaJIbHO-
TEXHUYECKOW 0a3pl OMOIMOTEKH, MPUOOPETEHHE KaHIENAPCKUX MPUHAUICKHOCTEH, KOMIUIEKTOBAHUS
donna;

4.3. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAadeCTBO KOMILJIEKTOBAaHHUS OCHOBHOTO (oHIa
OMOIMOTEKH; KOMIUIEKTOBaHNE Y4eOHOTO (POH/1a YIeOHO-METOJMISCKUMH KOMIUIEKTAMH B COOTBETCTBUHU
C YTBEPKIEHHBIMH (pe/IepabHBIMH TIEPEUHSIMH; CO3/IaHHE HEOOXOIUMBIX YCIOBHM JUISl ACATEIbHOCTH
OMOIMOTEKH HECET TUPEKTOP B IIPEJIEIIaX CBOCH KOMIICTCHIIHH;

4.4. OY HeceT OTBETCTBEHHOCTH 32 JIOCTYITHOCTh M Ka4eCTBO OMOIMOTEYHO-OnOInorpaduaeckux
peCypcoB MIKOJIbHOM OUOIHOTEKH;

4.5. Ceepka denepalibHOTO CIHCKA SKCTPEMHUCTCKIX MaTepraioB ¢ (GOHIOM OMOIMOTEKH:

4.5.1. Ilopsanok BeneHus (penepaabHOro CIUCKA SKCTPEMHUCTCKUX MaTepUalioB YCTaHOBJIEH NIPUKA30M
Mumnrocta Poccun ot 11.12. 2015 Ne 289. B cootBerctBum ¢ 1.9 [lopsiaka goctyn K cBeieHUsAM 00
nH(OPMAaLMOHHBIX MaTepHaliax, CoAepKaluMcs B eiepalibHOM CIHCKE, 00eCTIeYMBACTCS ITyTEM
pa3MenieHus ero Ha opuianbHoM caiite Muntocta Poccun B cetu IHTEpHET M MOCPEICTBOM €r0
OTNyOJIMKOBAHMS.

4.5.2. B 1ensix UCKITIOYEHHS] BO3MOKHOCTH MacCOBOTO PaclpOCTPaHEHHs SKCTPEMUCTCKUX MaTepUaloB B
OMOMMOTEKE OCYIIECTBISETCS MpoBepka (POHIA HA MPEAMET HATUYHS SKCTPEMHCTCKUX MAaTEepHANIOB,
KOTOpasi MPOBOJAUTCS:

- IPY TIOCTYIJICHUH HOBBIX JOKYMEHTORB B (DOH;

- CHUCTEeMaTH4ecKd (HE peXe OJHOTO pa3za B IIECTh MecsleB) myTeM cBepku PCOM co cnpaBoyHO-
oubnmuorpaduueckum anmapatom (Gouga Oubnmorexu. Ilocme TIPOBEPKH  COCTaBISETCA — aKT.
4.5.3. Ilpu oOHapyKEHHMH OKCTPEMUCTCKOW JHTEpaTypbl HEOOXOIUMO JEHCTBOBATH COTJIACHO
«UHCTpyKMK 1o paboTe ¢ TOKyMEHTaMH, BKIIOUEHHBIMH B «DeepanbHblii CIIHCOK 3KCTPEMUCTCKUX
MaTepHuasoBy, a MIMEHHO:

- U3BATH ee u3 poHma,

- COCTaBUTh aKT CIHCAHUS,

- U3BSTH KaTaJIO’KHbIE KAPTOUKH,

- YTHJIM3UPOBATh JINTEPATYPY.

4.6. 3anucek [lonp3oBareneii B OMOIMOTEKY TPOU3BOIUTHLCS HA a00OHEMEHTE: -
oOyuaromuecs 3anicbIBalOTCS B OMOINOTEKY B MHIUBUIYyaTbHOM MOPSAJIKE B COOTBETCTBUH CO CIIUCKAMHU
kjaccoB; pabotuku OV, poauTenu (3aKOHHbIE MPEICTABUTENN) O0YYaIOIIUXCS TaKKe UMEIOT MPaBo
OBITH 3aITMCAaHHBIMHU B OMOJINOTEKY;,

4.7. bubmuoredyHo-uHGOPMAIIMOHHOE OOCTY)KHBAaHHE OCYILIECTBIIIETCS HAa OCHOBE OHMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYpCOB B COOTBETCTBUU C Y4Y€OHBIM M BOCIHUTATENIBHBIM IUIaHAMU PaOOTHI,
MporpaMMaMu, IPOEKTaMH U IJIaHOM paboThl OMOINOTEKH;

4.8. B memax oOecriedyeHuss OuOIMOTEKH cpeacTBamMu WHpopmaTuzanmuu agMuHHCTpanus OV
KOMILJIEKTYeT OMONMOTEKY aBTOMATH3UPOBAHHBIMU PA0OUYMMHU MECTaMU COTPYJHUKOB OHOIMOTEKH U
oOyuaronuxcs, SBJSIOIIMMUCS YacThIO HIKOJILHOM JIOKAbHOM CETH U MMEIOIUX BbIXOJ B MHTepHeT;
MYJIbTUMEIUIHHBIM KOMILIEKCOM; CBOEBPEMEHHO OOHOBIISIEMBIM JIMIIEH3UPOBAHHBIM IPOTrPAMMHBIM
obecrieueHrneM U cpeJcTBaMH (HIIbTPALINH;

4.9. B nensx oOecrieueHus: KOMIUIEKCHON O€30MacHOCTH aJIMUHHUCTpalUs IUIAHUPYET U OPTraHu3yeT
PEMOHTBI, MOJIEPHU3ALMIO OCHALEHUs U OOOpYJOBAaHHUS, CPEJICTB IMOXKAPOTYIIEHUS, CO3/1aET
HE0OXO0IMMBbIE YCIOBUSI 0€30MacHOM JKCIUTyaTallud U (YHKIIMOHUPOBAHMS MOMEIICHUNH OMOIMOTEKH;
CO3/1a€T yCIOBUS JUIsl COXPAaHHOCTH UMYIIECTBA U 000PyI0BaHMS,

4.10. TTonb30BaTenu, NPUYMHUBIINE CBOUMHU JACHCTBUSMU Bpel UMYIIECTBY OMOIMOTEKH (B TOM yHuCie e
O6ubnmoreyHoMy (POHY), AOJKHBI BO3MECTUTH YIIEpO B MOJTHOM 00BEME: JINOO 3aMEHUTh UCIIOPUYEHHOE
(yTpaueHHOE€  HM3JaHME)  PABHOLIEHHBIM. OTBeTCTBEHHOCTh 3a  ymiepd, MPUUMHEHHBIN
HECOBEPIICHHOJETHIMH OOYYAIOIIMMHUCS, HECYT MX POJUTENN (3aKOHHBIE MPEJCTABUTENH) B MOPSIKE,
ycranoBiIeHHOM DenepanbHbiM 3akoHOM "O OubnuoTeunom nene" u ['paxkaanckum kojiekcom PO.



5. Ynpasienue. lHITaTsi

5.1. YmpaBneHue HIKOJbHONH OMOIMOTEKOM OCYLIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEJIbCTBOM
Poccuiickoit @eneparuu u Ycrasom OV

5.2. O0miee pyKOBOJICTBO JCATEIHHOCTBIO NIKOJIBHON OMOIMOTEKN OCYIIECTBISIET JUPEKTOP;

5.3. HemnocpencTBeHHOE PYKOBOJCTBO IIKOJIBHOM OMOJMOTEKOM OCYIIECTBISACT 3aBEAYIOIIHI
OMOIMOTEKOH, KOTOPBI HECeT OTBETCTBEHHOCTh B TIpeleliaXx CBOCH KOMIIETCHIIMH TIepen
MEIaTOTHYECKUM  KOJUIGKTUBOM M JIUPEKTOPOM, OOYYAIOMIMMHUCS, HX POIUTEISIMUA (3aKOHHBIMH
NPEJCTaBUTEIISIMU) 34 OPraHM3alUI0 M PE3YylbTaThl JCATEIBHOCTH IIKOJBHOW OHONMHOTEKH B
COOTBETCTBUU C (YHKIMOHAIBHBIMU OOS3aHHOCTSIMH, IPETyCMOTPEHHBIMH KBaTH(PUKAIMOHHBIMU
TpeOOBaHUAMHU, TPYJOBBIM JOTOBOPOM; OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTb W  KayeCTBO
KOMIUIEKTOBaHUs OCHOBHOTO ()OHJa W y4eOHO-METONMYECKUX W3IAaHWH, CO3/IaHUEe HEOOXOIUMBIX
YCIOBUH IS J€SITEIbHOCTU OMOIMOTEKH HeceT 3aBeayrolasi Ou0IMoTeKo.

5.4. 3aBenyrouuii OMONMOTEKONW Ha3Ha4yaeTcsd IUPEKTOPOM, SIBISETCS YJIEHOM IeJarormyeckoro
KOJUIEKTHBA U BXOJUT B COCTaB Menarorndeckoro copera OV,

5.5. 3aBemyrouuii OubnHMoTeKkoil pa3zpabaThiBaeT W NPEIACTABISIET JTUPEKTOPY HA YTBEPKICHHE
CIIEAYIONINE JOKYMEHTHI:

a) TI0JIO’KeHHE 0 OMOIMOTEKE, TTpaBUiIa TIOJIE30BaHMS OMOINOTEKOM;

0) CTPYKTypy H IITaTHOE pacmucaHue OMOTMOTEKH, KOTOpbIE pa3pabaThIBAIOTCS Ha OCHOBE 0O0BEMOB
paboT, ompeneleHHBIX MOJIOKEHHEM O IIKOJBHOW OMOIMOTEKE C HMCIOJB30BaHHEM «MeXOoTpaciaeBbIX
HOPM BpPEMEHH Ha MPOIIECCHI, BRITIOMHseMbIe B Onomuorekax» ([loctanoBinenne MuHuCTEpCTBa TpyAa U
cormanbHOTO pa3Butusa Poccuiickoit deneparuu ot 3 despans 1997 r. Ne 6);

I') JIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO;

5.6. B nensax oGecnevenus nuddepeHnupoBaHHON pabOThl MKOJIbHONW OMOIMOTEKH MOTYT BBOIUTHCS
JOJDKHOCTH: 3aBEYIONIUH OMOINOTEKON, OMOINOTEKAPb.

5.7. TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJHbHOW OmOMMoTekn u OY perymmpyrorcs TPYIAOBBIM
JIOTOBOPOM, YCIIOBUS KOTOPOTO HE JIOJKHBI MPOTUBOPEUHUTH 3aKOHOAATENLCTBY Poccuiickoit denepannn

0 TpyZe.

6. [IpaBa u 00sI3aHHOCTH PA0OOTHUKOB
6.1. PaGoTHHUKHM OMOTMOTEKN UMEIOT IPABO: -
CaMOCTOSITEJIEHO ~ BBIOMpaTh  (OpPMBI, CpeicTBA H  METOJbI  OMOJIMOTEYHO-UH(POPMAITUOHHOTO
oOciTy>)kuBaHusl 00pa30BaTENLHOTO M BOCHHTATEILHOTO MPOIIECCOB B COOTBETCTBUU C WEISAMU H
3a/layaMi, yKa3aHHbIMH B YcTaBe OV
- MPOBOJHWTH B YCTAHOBJICHHOM TMOPSJAKE, YPOKH OHUOIMOTEYHO- OuONMorpaguyeckux 3HAHUH H
WHPOPMAIIMOHHOM KYJIBTYPHI;
- W3BIMaTh M PEAIM30BBIBATh JOKYMEHTHI W3 (DOHIOB B COOTBETCTBUU C HHCTPYKIHEH IO y4eTy
OonbamoTeyHoro GoHa;
- y4acTBOBaTh B paboTe KomMuccuu 1o yperyimpoBaHHIO CIIOPOB MEX/Ty yYaCTHUKaMHU 00pa30BaTeIbHbBIX
OTHOIIEHWI B OMpeAeNeHUH MPUMEHEHUS Mephbl TUCIUIUIMHAPHOTO BO3ACUCTBUS HAa 00 Yydarollero,
HapYIIMBIIETO MOPSIOK MOJIb30BaHUS OMOINOTEKOI;
- OBITh TPEJCTABIEHHBIMH K PA3NIUYHBIM (OpMaM CTUMYIUPOBAHH, HarpajaM M 3HAKaM OTIIMYHS,
MPelyCMOTPEHHBIM JJIsi pA0OTHUKOB 00pa30BaHUS U KYIbTYPbI;
- pacmipeiensaTh y4eOHO - METOAUYECKYIO JTUTEPATypy MEX Y KIIacCaMu; -
pasmeraTh HHpopMaIHio 0 padoTe GMOIMOTEKH Ha IIKOJILHOM caiTe;
- OIPEJIENATh BUIBI U pPa3Mepbl KOMIICHCAIIUU yIlep0a, HAHECEHHOTO MOJIh30BaTeIsIMU OHOINOTEKE B
COOTBETCTBUH ¢ HacTosuM [losiosxeHueM.
6.2.PaboTHUKN OMOTHOTEKN OOSI3aHbI:
- obecrieunTsh [lomp30oBaTENIM BOZMOKHOCTH padOThI ¢ MH()OPMAIIMOHHBIMU pecypcaMu OUOIHOTEKH;
- uHpopmupoBaTh [lomap30BaTeneli o BuIax HHOOPMAIIMOHHBIX YCIIYT;



- obecnieunBaTh OpraHu3anrio (HOHIOB U KaTaJIOrOB;

- y4acTBOBAaTh B JOPMHUPOBAHUH (POHAOB YUEOHOH JINTEPATYPbl B COOTBETCTBHHU C YTBEP)KICHHBIMHU
(benepaabHBIMU MEPEUHSIMH, 00pa30BaTEIbHBIMU IPOTPAMMaMH 001IET0 00pa30BaHNUsl, HHTEPECAMH,
MOTPEeOHOCTSAMH, 3aITPOCAMU BCEX KaTErOpHil MOJIh30BaTEINCH;

- HE JIOITYCKAaTh MOCTYIJICHUE, XpaHEHHE U PACIIPOCTPAHEHUE JTUTEPATYPHI U U(PPOBBIX HOCUTEIIEH,
conepxamuxcsi B DegepabHOM CIECKE SKCTPEMUCTCKUX MaTEpUAIOB, HAIIPABIICHHBIX HA IPHYUHEHUE
Bpela 370pOBbI0 00yJaromuxcs, GOPMUPOBAHUIO HAITMOHAILHOMU, KJIIACCOBOH, COIMAIbHOM
HETEPIMMOCTH 1 HHBIX MPOSIBICHUH SKCTPEMHU3MA, a TaK )K€ Ha MPOTIaran ly HaCUJIHs, KECTOKOCTH,
HapKOMaHHUH, TOKCHKOMAaHWH, IOPHOTPpa(Uu M aHTHOOIIECTBEHHOTO MTOBEICHHS,

- COBEPIICHCTBOBATH MH(POPMALMOHHO-ONOIHOTpaguueckoe U OMOIUOTEYHOE 00CTY)KUBaHUE
IM0JIL30BaTEIICH;

- obecnieunBaTh COXPaHHOCTh W MCIIOJIb30BaHUE HOCUTENEH HH(OPMAIIHH, NX CHCTEMATH3AIIUIO,
pa3MeIeHne u XpaHeHue,

- BECTH JIEKTPOHHBIN KaTaJor yuéra ONOINOTEUYHBIX PECYPCOB;

obecnieunBaTh peXXKMM pabOThl B COOTBETCTBUU C MOTPEOHOCTAMH M0JIb30BaTenei u padoroit OV,
- OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSIJIKE TTepe]] aIMUHICTPALINEH;

- POBOJINTH MEJIKUI PEMOHT KHHT;

- OpPraHU30BBIBATH 0030pHBIC 1 TEMATHUYECKHE BHICTABKU U TTOJ00PKH MAaTEPHAJIOB;

- BECTU YYET U KaTaJIOlH;

- MMOBBINIATH KBAJTH(PHUKAIINIO;

- BBITIOJTHSITH TIPaBWIIA TIO0 OXpaHe TPY/Aa U MOKapHOW 0€30IaCHOCTH, OCYIIECTBIIATh MEPUOINIECKOE
o0y4eHre TI0 COOTBETCTBYIOIIUM MPOrpaMMam, TPOXOAUTh HHCTPYKTaXKH; Yy4acCTBOBAThH B paboTe
METOUYCCKUX 00BeAMHEHUN OMOINOTEUHBIX pAOOTHUKOB, B HAYYHBIX KOH(PEPEHITUIX, COBEIIAHUAX 1
CEMHUHapax Io0 BOMpocaM OMOIMOTeUYHO-UH(POPMAIIMOHHON PabOTHI;

- BBIMIOJIHATH JOJDKHOCTHBIE O0S3aHHOCTH, OIIPEIENIEHHBIE TPYAOBBIM JJOTOBOPOM, JOJKHOCTHOM
WHCTPYKIIMEH U pacopsHKEHUSMH pab0ToIaTeNsl, He MPOTHBOPEUAIIIMM 3aKOHOIATeNIbCTBY Poccuiickoit
denepanuu.

6.3. 3a HapyleHUE MOJOKEHUH TPYIOBOTO 3aKOHOAATEILCTBA U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
coJiepKalluX HOPMBI TPYAOBOTO MpaBa, [IpaBun BHYTpeHHEro TPYAOBOTO pacropsjika K pabOTHUKaM
OMOIMOTEKH MOTYT OBITh HNPUMEHEHBI MEpbl JUCHUIUIMHAPHOW, aIMUHUCTPATUBHOM, YrOJOBHOH H
Ipa)KIaHCKO-TIPAaBOBOM OTBETCTBEHHOCTH B MOPSAKE M Ha YCIOBHSX, ONpEAETCHHBIX (eaepalbHbIMU
3aKOHAMH.

6.4. MarepuanpHasi OTBETCTBEHHOCTh pa0OTHHKAM OMOTMOTEKH HACTYIaeT 3a yIiepO, MPUYUHEHHBIH B
pe3ysbTaTe BUHOBHOTO MPOTHUBONPABHOTO MOBEACHUS (IEHCTBUI WM O€31eCTBUS), €ClIM WHOE He
npeaycMmotpeHo TK PO wim unpiMu enepaibHIMU 3aKOHAMHU.

7. IpaBa u 00513aHHOCTH MOJIb30BaTeJIei

7.1. Cpok MoJIb30BaHMs IUTEPATYPON U KOJIMUYECTBO BbIJaBa€MbIX U3JaHUI Ha aDOHEMEHTe
omnpenensercs TuddepeHIIMPOBaHHO 3aBeIyIOINM ONOIHOTeKOI. MakcuMalbHbIe CPOKH MOJIb30BAHHUS
JTOKYMEHTaMHU:

a) y4eOHUKH, yueOHbIE TOCOOHS — y4eOHbIH o1

0) Hay4YHO-TIONYJIIpHasi, TO3HABATENbHAs, Xy/JO’)KECTBeHHas uTepatypa — 10 queii; [Tlonp3oBarenu
MOTYT MPOJIUTH CPOK MOJIb30BAHUS TIOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI
Jpyrux noje3oBaresneid. He mojuexar Bbiaue Ha JOM peKue, IEHHbIE U CIIPAaBOYHbIE U31aHUs,
JIUTeparypa.

7.2. Tlonmp3oBarenu pacHUCHIBAIOTCS B YUTATEIBCKOM (opMyssipe 3a KaXIbld AK3EeMIUIAp H3JaHWM,
BO3BpallleH1e (PUKCUPYETCS TOAMHUChI0 OMOIHOTEeKaps..

7.3. Jluteparypa, npeiHa3HAYEHHAs JJIs UCTIOJIb30BAaHUS B YUTAJIBHOM 3aJ1€ (SHIMKIONEIUH, CIIPABOYHbIE
W3JIaHUSA, PEJIKUE U IICHHbIE KHUT'H) Ha JIOM HE BbIIACTCA.

7.4. Yucno npon3BeACHUH MeYaTH U IPYTUX JOKYMEHTOB, BBIIABAEMBIX B UUTAIBHOM 3aJle, KaK MpaBHJIo,
HE OrpaHUYMBACTCS.



7.5. Ilonb3oBaTeNb UMEET MPABO:
- TI0JIB30BATHCS OECIIATHO y4eOHUKAMU M Y4€OHBIMH MTOCOOUSMHU HA BpeMs NOJTy4eHUs] 00pa3oBaHMUs,
OuOIMOTEYHO - HH(POPMALIMOHHBIMH YCIIYTaMHU;

- AMeTh CBOOOJHBIA JOCTYm K OuOAHOTEUYHBIM (oHIAM M WHPOPMALKH, HE NPOTUBOPEHAIUMHU
TpeboBanusam cT.13 PexnepanbHoro 3akoHa «O MPOTUBOACHCTBUH SKCTPEMHUCTCKON AEATEIBHOCTHY OT
25.07.2002r. Ne 114-®3, He conep)KallUMH MaTepUaioB AKCTPEMUCTCKOM HAIPaBIEHHOCTH, U HE
BXOAIIUX B DesiepanbHbIil CIIMCOK SKCTPEMUCTCKAX MaTEPUAIIOB;

- mosryyatb U3 GoHAa OMONMMOTEKH MeYaTHBIC W IEKTPOHHBIE 00pa30BaTeNbHbIE U MHPOPMAIIMOHHBIC
pecypchl, ayIMOBU3YyaJIbHbIE CPEJCTBA, MOJIy4aTh KOHCYJIbTaTUBHYIO U IPAKTUYECKYIO IOMOIIb B IOMCKE
1 BBIOOpE pa3InYHBIX UCTOYHUKOB HH(pOpMAIHH;

-TIPOJUIEBATH CPOK IOJIL30BAHMS yYeOHUKAMU, YI€OHBIMH MTOCOOHUSIMH, TIEYaTHBIMU U3IaHUSMHU,
AIIEKTPOHHBIMHU PECYpCaMH B YCTAaHOBJIEHHOM MOPSIIKE; IPHHUMATH Y4aCTHE B MEPOTIPUSTHSX,
MIPOBOIUMBIX OMOJTHOTEKOM; -OKa3bIBaTh MPAKTUYECKYIO MIOMOIIH OUOITHOTEKE;

- o0OkanoBaTh JeicTBUSA OMOINOTEUHBIX paOOTHUKOB, YIIEMIISIFOIIMX €ro npasa, B Komuccuu mo
YPEryJIupOBaHUIO CIIOPOB MEX/1y Y4aCTHUKaMU 00pa30BaTEIbHBIX OTHOUIEHUH B COOTBETCTBUH C
JEHCTBYIONIUM JIOKaIbHBIM HOpMaTUBHBIM akToM MBOY CIII Ne31.

7.7. ITonp3oBaTeny (MU UX 3aKOHHBIEC TIPEJICTABUTEIHN ) O0s3aHBI:

- OepeXHO OTHOCUTHCS K MTPOU3BEACHUSM TI€YaTH U IPYTUM HOCUTEISIM HH(DOPMAIIHH, TIOJTYIeHHBIM 13

¢donma 6udaMOTEKN (HE 1eNaTh B HUX IIOMETOK, MOAYEpKUBAaHUN, HE BHIPBIBATh, HE 3arn0aTh CTPAHUILL U
T.1L.);

-BO3BpalllaTh B OMONIMOTEKY KHUTU U ApPyrue MHPOPMAIMOHHBIE PECYpPChl B CTPOTO yCTAaHOBJIEHHbBIE
CPOKHU: XYyJ0>KECTBEHHYIO JIUTEPATypy — B CPOK JI0 2-X HENeb,

- y4eOHO - METOJMUYECKHE KOMIUIEKThI — 10 OKOHYaHUH y4eOHOTro roja;

- TI0JIB30BAThCsl 0COO0 LIEHHBIMU M €JUHCTBEHHBIMH SK3EMIUISIPAMH KHUT TOJIBKO B IOMELCHUN
OuOINOTEKH;

-pacnuchIBaThCs B YUTATEIBCKOM (POPMYIIApE 3a KaKI0e MOIy4eHHOE B ONOIMOTEKe U3JaHne
(HOCHTENb HHpOPMALIUHN);

- TP HaApYIICHUH TOPSIKA IOJH30BaHMS OMOMMOTEKON W TPUYMHEHWH yiepOa (yrpaTte U Topde
oubmuoteynoro ¢ouma) [lomp3oBaTenu 00sS3aHBI KOMIICHCHUPOBATH €r0 B pa3Mepe M B TOPSIKE,
yCTaHOBJIEHHOM HacTosiiuM IlojoxkeHueMm, a Tak K€ HECyT HHYI0 OTBETCTBEHHOCTb, B CIIydasx,
npeaycMoTpeHHbix cT.1064,1073,1074 I'paxxnanckoro kojaekca PO;

-€Kero/IHO B Hayajie yyeOHOTO roJia MpOXOJUTh NepeperucTpaLuio;

-11py BbIOBITUH 3 OY BepHYTh B OMOIMOTEKY YMCIIALIMECS 32 HUIMU U3aHUs U Ipyrue
MH(pOpPMAIMOHHBIE MaTEPHAIIbI (HOCUTENH) ;

- co0Onro1aTh B OMOIMOTEKE TULIMHY U HOPSIOK, IPaBHiia MPOTUBOMOXKAPHOTO PEeXKUMa M OXPaHbl TPya.

8. opsanok 3anucu Iosb3oBaresieil B 0ubIM0TEKY

8.1. Ha xkaxmoro Ilonp3oBarens 3amofHAETCS YHMTATEIbCKUH (OPMYJSIp YCTaHOBIEHHOTO OOpasia.
®opmynsp yuTaTENS ABISETCS TOKYMEHTOM, YIOCTOBEPSIONIMM JIaTy BbIIauu OMOJIMOTEYHBIX PECYPCOB,
a TaKkXke UX caauy;

8.2. Ilpu 3anucu B 6ubiamnoTexy. Ilosb30BaTens NOmKeH ObITH O3HAKOMIIEH ¢ HacTosiuM Ilonoxennem
U, TpY HEOOXOJUMOCTH, MOPSAAKOM TOJb30BaHUS YyUYeOHHKaMH M Y4eOHbIMM mocoOusMu. Dakt
O3HAKOMJIEHUSI W MOTHBHPOBAHHOIO COIJIaCUsi C MpaBaMH, OOS3aHHOCTSIMH M OTBETCTBEHHOCTHIO
M0JIb30BaTENs] OMOIMOTEKH, MOATBEPHKAACTCS TMYHONW MOMHUCHIO OJIB30BaTENs B (hOPMYIISIpE;

8.3. [lepeperucrpanus noas3opareneid OUOINOTEKH TPOU3BOIUTCS €3KET0/IHO;

JOKYMEHTOM, TMOJTBEPKJAIOIIMM TPaBO TMOJb30BaHUSA OUOTUOTEKOH, SBISETCS UYUTATEIbCKUN
bopmynsap; yuTaTENbCKUN (GOpMYIIp PUKCUPYET JaTy BBIJAUM MOJIH30BATENIO JOKYMEHTOB M3 (oHA
OMOIIMOTEKH U MX BO3BpAILEHUS B OMOIHOTEKY.



9. HOpﬂI[OK M0J1b30BaHUS A00HEMEHTOM

9.1. [Tosmp30BaTENN UMEIOT MPABO MOJIYYUTH HA JOM U3 MHOTOTOMHBIX M3JIaHHUH He OoJiee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

MaKCUMaJIbHBIE CPOKH ITOJIb30BaHMS JOKYMEHTAaMHU: - Y4eOHUKH, YIeOHbIE TIOCOOUS - YIEOHBIH TOI;

- Hay4HO-TIOIyJIsIpHAsI, TO3HABaTeIbHAsL, XyI0’)KECTBEHHAs JIUTepaTypa - 14 nHei;

- IEPHOANYECKHE N3JaHNS, U3/IaHUs TIOBBIIICHHOTO cIipoca - 15 naHei;

- TIOJIB30BATEIN MOTYT MIPOJTUTH CPOK MOJIB30BAHMUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYI'UX M0JIb30BATEIICH.

10. HOpﬂ}IOK MOJb30BaAaHUA YMTAJbHBIM 3aJI0M

10.1. lokyMeHTBI, IpeIHa3HaYeHHbIE 711 Pa0OTHI B UNTAIBHOM 3aJ1€, Ha IOM HE BBIAAIOTCS;
SHIUKJIONEINH, CIIPAaBOYHUKH, PEKUE, [ICHHbIE U UMEIOLIUECS B €IMHCTBEHHOM 3K3EMILISPE;
JOKYMEHTBI BBIAIOTCS TOJIBKO JUIsl paOOTHI B YUTAJILHOM 3aJI€;

10.2. B ynTanibHOM 3aj1€ BO3MOKHO MPOBEIACHHE 3allJIaHUPOBAHHBIX MEPOTIPUSITUI: OMOIMOTEUHBIX
YPOKOB, TEMaTHYECKUX YPOKOB C II€JIbIO IPUBJICUEHUS YUTATEICH.

11. IIpaBuaa noJjb3oBaHusi pecypcamu UHTepHeT B YNTAJIBLHOM 3aJ1e

Ha Bcex 1K oOpa3oBarensHOTO YUpEKIeHNS YCTAaHOBJICH IIEH30]D, 3alPEIIAONINUX JOCTYII K caifTam,
HaxomgmuMmcs B cnucke DCOM.

- paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIBFHOTO MPOIECca MPOU3BOAUTCS TI0 TPaHKy,
YTBEP>KICHHOMY PYKOBOJIUTENEM YUPEKICHUS U B IPUCYTCTBUU COTPYIAHHUKA OUOINOTEKH;

- paspemiaercs paboTa 3a OJHUM MEPCOHANBHBIM KOMITBIOTEPOM HE 0oJiee IBYX 4eJIOBEK OJHOBPEMEHHO;
- M0JIK30BaTENIb UMEET MPaBo paboTaTh C HETPAIUIIMOHHBIM HOCUTENIEM HH(OpPMaIUK MOCe
MPEABAPUTEIIBHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOIMOTEKH,

- 110 BCEM BOIpocaM Moucka nHpopmaiuu B IHTepHeTe 1moJib30BaTesb J0JKEH 00paaThes K
paboTHUKY OMOIMOTEKH; 3ampelaeTcs oOpaileHue K pecypcam MuTepHeTa, npeanoiararoimm oriary;
- paboTa ¢ KOMIBIOTEPOM MPOU3BOIUTCS COTJIACHO YTBEPKACHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBAHUSM.
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