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1. O01mue moJ10KeHus

1.1. Hacrosiuue IlpaBuna mosb3oBanusa Oubnuorexkoit MBOY CIII Ne31 paspaboransl Ha
ocHoBe PenepanpHoro 3akona “O 6ubnuoreynom nene”, npunatoro ['ocynapcrBenHoit Jymoit
P® 23.11.1994 r., I'paxxnanckoro Konexca P®.

1.2. bubnuoreka ABIsieTC  MH(POPMAIMOHHBIM,  KYJIBTYpPHBIM,  00pa30BaTEIbHBIM

MOJIpa3/ielIeHueM, PaCcHoJaraliiM OpPraHu30BaHHBIM THPAXHUPOBAHHBIM (POHIOM TOKYMEHTOB

(M3maHuii) W TPENOCTaBISET HMX BO BPEMEHHOE II0JIb30BAaHHE BCEM KATETOPHSM  JIHII,

0003HaueHHBIX B HacTosmux [IpaBuiax.

1.3. Bubnuoreka mpu3BaHa HanOoJiee MOJHO U 3(PPEKTHBHO MCIOB30BaTh CBOW (OH]I B LIEISIX

YAOBJIETBOPEHHUS 3aIIPOCOB Y HHTEPECOB UUTATENCH (TMTOIB30BaTENEH ).

1.4. ®onns u 060pynOBaHHE OMOINOTEKH SBISIOTCS MyHUIUITAIBHONH COOCTBEHHOCTBIO.

1.5. K ycnayram uuraTenei mperocTaBiIsIFOTCS:

e y4eOHHKH 110 BCEM 00pa30BaTebHBIM IPEIMETaM;

(oA yueOHOMI JIUTEPaTYpBI;

(hOHIT XyI0’)KECTBEHHOM JTUTEPATYPHI;

CTpaBOYHAs, HAYYHO-TIOMYJISIpHAS JIUTepaTypa JJIs yIaIuxcs;

METOJMYECKasi, HayYHO-IIEAarormyecKas, CIpaBOYHAs JMTEpaTypa Ui BCEX KaTeTrOpUi

MeIarOTHYECKUX PAaOOTHUKOB U CTHEIIHAIMCTOB CITY)KO CONPOBOKICHUS;

KHUTH, Ta3€Thl, )KypHAIIbI, CITalIbI;

e aymuo u Bujeo 3anucu, DVD u CD nucku, 3nekTpoHHbIe 0a3bl JaHHBIX U JIp.;

e CrpaBOYHO-OMOMMOTpaduIecKuit armmapar: KaTaJloTH, KapTOTEKH, CIPaBOYHO-
oubnuorpaduueckuii (HoHI, PEKOMEHIATEIbHBIE CIHCKHA JUTEPATypbl Ha OYMaXHBIX H
AIIEKTPOHHBIX HOCHTEJISIX;

® UHAMBHAYyaJbHBIE, TPYNIOBHIE U MacCOBbIE (DOPMBI pabOThI C YUTATEIIMHU.

1.6. IlpaBo monbp30BaHUs OMOIMOTEKOW HMEIOT BCE KATErOpruy PaOOTHUKOB M YUAIITUXCS IITKOJIBI.

1.7. Tlonb3oBanue 6MOINOTEKON OecIIaTHOE.

1.8. bubimoTeka o0CTy)KMBaeT YUTATEIICH:

e Ha aboHeMeHTe (Bbl1aya MPOU3BEACHUN MeYaTH OTJACIIbHBIM YUTATENSIM Ha JOM);

e B YHTAJIBHOM 3aJie (ToJpa3aeneHre OMONMMOTEeKH, TJe YATATEIN paboTalOT MPEkKIE BCETO C
W3JIaHUSIMU U IPYTUMH IOKyMEHTaMU, KOTOpbIE Ha JIOM HE BBIAIOTCS);

1.9. Pexwum paGoThl OMOINOTEKH COOTBETCTBYET BPEMEHHU PaOOTHI ITKOJIBI.

2. 3anuch B OMOJINOTEKY

2.1. Ha xaxaoro 4uraTels 3aloJHICTCS YUTATEIbCKUN (OPMYJISp YCTaHOBJICHHOTO oOpasia
KaK JJOKYMEHT, JAIOLIHH MPaBO MOJIb30BATHCS OUOIMOTEKOM.

2.2. Jlns 3amucu B OMOJIMOTEKY ydYalllUXCsl, MEJaroroB M pabOTHUKOB IIKOJBI HEOOXOIUMO
COOOIIUTH cBelleHus 17151 0(OPMIICHHSI YUTATEIbCKOTO (hopMylsipa. Ydaluecs 3amuchbiBalOTCS B
OMOJIMOTEKY 0 CIUCKY KJIacCa B MHAWBUYAIbHOM MOPSIIKE, COTPYAHUKH - TIO TIACTIOPTY.

2.3. Tlpwu 3amucu B OMOJIMOTEKY YMTATENb JODKEH 03HAKOMUTHCS ¢ «[IpaBuiamu 1osIp30BaHuUs
OMONIMOTEKON» W TOATBEPIUTH O0053aTeIbCTBO 00 HMX BBIMOJIHCHHH CBOCH IOJMMCHIO Ha
YUTATEIHCKOM (pOpMYyIIsIpe.

2.4. Yuratenbckuii GopMymnsip SBISETCS JOKYMEHTOM, YIOCTOBEPSIOMNM (DaKT U JaTy BbIIA4YH
YUTATENIO IEYaTHBIX U APYTHX UCTOUYHUKOB UH(POPMAIIUU U UX BO3BPAIEHHUS B OUOIHOTEKY.

3. IIpaBa noJb30BareJiei (YurareJieil)

3.1. Yurarenb uMeeT Npaso:

® [I0JyYaThb BO BPEMEHHOE MOJIb30BaHUE M3JJaHMUS Ha JOM WM JJIs M0JIb30BaHMsI B YUTAIBHOM
3ane u3 (hoHma OMOINOTEKH;

® [OJydYaTh MOJHYIO MH(OpPMAIUIO O cocTaBe OMOIMOTEYHOro (POHAA Yepe3 CUCTEMY KaTaloroB
u apyrue GopMbl OMOIHOTEYHOTO MH(POPMUPOBAHMS;



® [I0Jy4aTh KOHCYJIBTAMOHHYIO IIOMOUIb B TOMCKE U BBIOOPE UCTOYHUKOB HH(POPMAIIUH;

® MPUHUMATH YYAaCTHE BO BCEX MEPOIIPHUATUSAX, TPOBOIUMBIX OMOINOTEKOM.

e TpeboBaTh cOOMIO/ICHHE KOH(MUACHIHMATBFHOCTH JAHHBIX O HEM M MEPEYHE YHUTAEMBIX UM
MaTepHaJIOB;

e oOxanoBaTh AEUCTBHs OMOIMOTEUHBIX PaOOTHHUKOB, YIIEMIISIOUIMX €r0 MpaBa, y AUPEKTOpa
IIKOJIBI.

3.2. Yurarenp OMOIMOTEKH MOXKET IMOJTy4aTh HA IOM He Oosee 3 m3ganuii Ha cpok a0 10 mHEi.

Uwucno w3naHWid, BBIAaBaEMBIX B UYUTAJIBHOM 3aile, HE OTpaHWYHMBAacTCs. Penkue W IICHHBIC

W3JIaHHS, CIIPAaBOYHHUKH B OJHOM SK3EMIUISIPE, SHIMKIIOTIEINH, AIbOOMBI HA IOM HE BBIAAIOTCSI.

HoBble ® T1eHHBIE S>KypHaJbl BBIJIAIOTCS B 4YHTAIbHOM 3aje. llemaroram BbIAarOTCS

IeJarornyecKue KypHaibl cpokoM Ha 10 nHei.

3.3. YuTarens uMeeT MpaBo MPOIHTH CPOK MOJIH30BAHUS U3IAHUSMH JIMYHO, TIPU TTOCEIICHHUH,

HO He 6oJjiee 2-X Mopsi.

4. O0s13aHHOCTH NOJIb30BaTeJIell (YuTareJsieii)

4.1. Yurarens 00s13aH:

e COOJIIO/IaTh MPaBUIIA TTOJIH30BAHUS OMOIHOTEKOIH;

e OCpe)kKHO OTHOCHUTHCS K TMPOM3BEACHUSM II€YaTH W JIPYTHM HOCHUTEISIM HH(OPMAIIHH,
MOJy4eHHBIM U3 ¢oHma OuONMMOTEeKH (HE JenaTb B HUX TIOMETOK, TOJYEPKUBAHHS, HE
BBIPBIBATH, HE 3arn0aTh CTPAHMII U T.JI.);

e BO3BpaIIaTh B OMOIMOTEKY KHUTH H JAPYrUe JOKYMEHTHI B CTPOTO YCTAHOBIICHHBIC CPOKH;

e HC BBIHOCHTH KHHTH W JIpyrHe JOKYMEHTBHI W3 IOMEIICHUS OWOIMOTEKH, €CIIM OHU He
3aIMCaHbl B YATATEIILCKOM (OPMYJISpE;

® TI0JIH30BATHCS IIEHHBIMU M €IMHCTBEHHBIMH JK3EMIUISIPAMU KHUT, CIIPABOYHBIMH W3IaHHUSIMH,
KHHUT'aMH, TOJIEKO B IOMEIEHUH OMOIMOTEKH;

® IIpU TOJYYCHHHM TI€YaTHBIX HW3JaHUM M JAPYTrUX JOKYMEHTOB W3 OmOimoreyHoro GoHaa
YUTaATeNh JOJDKEH MPOCMOTPETh MX B OWUONMMOTEKE W B cllydae OOHapyXeHUs IePeKTOB
cooOmuTe 00 9STOM OMOMMOTEYHOMY pabOTHHUKY, KOTOPBIA CHENaeT Ha HHUX
COOTBETCTBYIOIIYIO TIOMETKY;

® DPaCHUCHIBATHCSA B YUTATEIBCKOM (POpMyIIsApe 3a Kak10€ MOoJydeHHOE B OMOIMOTEeKEe U3IaHNe
(kpome yqammxcs 1-2 K1accoB);

® HE HapymiaTh MOPSAOK PACCTAHOBKH JIMTEPATYPhl B (DOHIE OTKPHITOTO JIOCTYIIA;

® HE BBIHUMATh KAPTOYCK M3 KaTajora U KapToTeK;

® ©XEroJHO B HavaJie yueOHOTO T0J1a TPOXOUTh MEPEPETHUCTPAITHUIO;

® I1IpU BBIOBITMH W3 IIKOJBI BEPHYTh B OMOJMOTEKY UYMCIISAIIUECS 32 HUMHU WU3JAHHUS U JPYTHE
JOKYMEHTHI;

e coOmroaath B OMONMOTEKE TUIIUHY W MOPSAOK, HE BHOCUTH OOJbIlKe MOPTQETH U CYMKH B
nomelnreHue OnOINOTEKH.

4.2. Tlpu HapylleHUH CPOKOB TIOJIb30BaHUSA KHHUIaMUd H JPYTMMH JOKyMEHTaMu 0e3

YBOKUTEIbHBIX MPUYMH K YHUTATENSIM, B YCTAHOBIEHHOM IMOPSJKE, MOTYT OBbITh MPUMEHEHbI

aIMUHUCTPATUBHBIC CAaHKIUU (Kak NPaBWJIO, BPEMEHHOE JIMIICHHE IIpaBa II0Jb30BaHUS

OMOIMOTEKOM Ha CPOK /10 3-X MECSIIEB).

4.3. Jlutepatypa, mpenHa3HAayeHHAs i1 KCIOJB30BaHHS B UYWTAJIbHOM 3aje, Ha JOM He

BBIJIaCTCS.

4.4. Ywucno mpousBeeHUH MeYaT U APYruX TOKyMEHTOB, BHIJABAEMBIX B UNTAIBHOM 3alle, KaK

MPaBUJIO, HE OTPAaHUYHUBACTCS.

4.5. VYwyamuecs U nie1arors 00s3aHbl caTh BCE KHUTH HA BpeMs JIETHUX KaHUKYN. Crada KHUT C

25 masg mmo 20 uroHs.

4.6. B ciyuae BBIOBITHS U3 MIKOJBI B CEPEIMHE WIH M0 OKOHYAHUH Y4eOHOTO roJia IMYHOE JENI0

BBIZIA€TCS BBIOBIBAIOIIMM YUYAIIMMCSI TOJBKO TIOCTE BO3BpAILCHUS JHUTEPATYphl, B3ATOW Ha

aboHeMeHTe OMOIMOTEKH MOCie MPOCTaBIEHHS mITaMna OMOIMOTEKH Ha 0OXOTHOM JIUCTE.



4.7. Tlpu yBOJBHEHUH BCE KAaTETOPUH PAOOTHUKOB MIKOJIBI O0s13aHbI MOANUCATh B OMOIHOTEKE
00XO0JTHOH JIUCT.

4.8. VYyammecs 9-x u 11-x (BBIIYCKHBIX) KIacCOB 00s3aHBI MOIYYUTh CIPABKY U3 OMOINOTEKH
O TOM, YTO OHM HE€ JOJDKHbI KHUTH. CHpaBKy HpPEAOCTABIISAIOT KJIACCHOMY PYKOBOAMTENIO B
MIOHE, TIOCJIE CIAa4M 3K3aMEHOB. ATTecTar 00 OKOHYAHHMM ILIKOJIBI 0€3 MpPEIbABICHHS CIPAaBKU
(oTMeTkH) U3 OMOTMOTEKN HE BBIIACTCH.

5. OTBeTCTBEHHOCTD MOJIb30BaTe/Iell (YuTaTe 1eH)

5.1. Ywurarenu, HapymmuBiiMe AaHHble [IpaBuia nmosib30BaHus U NPUUYMHMBIIKE OMOIUOTEKU
yiiep0, KOMICHCUPYIOT €r0 W HECYT WHYI0 OTBETCTBEHHOCTh B CIIy4asX, MPEIyCMOTPEHHBIX
NEMCTBYIOUIUM 3aKOHO/1aTEIbCTBOM.

5.2. Jluma, yrpatuBmMe u3NaHUS U3 (GoHIA OMOIMOTEKH, JUOO MPUUYMHUBIINE UM
HEBOCIIOJHUMBIA Bpenl, 00f3aHbl 3aMEHUTh UX COOTBETCTBEHHO TaKMMU K€ U3JAHUSAMH WU
MPU3HAHHBIMU PAOOTHUKOM OMOIMOTEKH PaBHOLIEHHBIMH.

6. IlpaBa 6uGIHOTEKH

bubnuoTeka nmeer npaso:

6.1. Onpenensitb CTPYKTYpy OHMOIMOTEYHOTO OOCTY)KMBAHUS ¥ YCIOBHS HCIIOJIH30BAHUS
O6u0IMOTEeYHBIX (POHIOB.

6.2. Ompenensars BUABI H pa3Mepbl KOMIICHCAIIMA HAHECEHHOTO OnOImoTeke ymepoa.

7. O0s13aHHOCTH OMOJIHOTEKH 110 00C/TYKHBAHUIO M0JIb30BaTEICH

bubnuorexku o0s3aHbI:

7.1. OcymecTBiare 6ubauoTeyHoe, oubanorpaduyeckoe u HHGOPMAITMOHHOE OOCITY>)KHBAaHUE
MoJIb30BarTeseil OndInoTeK.

7.2. ObecrieunBaTh YATATEISAM ONITUMATBHYIO BO3MOKHOCTh MOJIb30BAHMS CBOUM (DOHTAMH.
7.3. IlpomaranaupoBaTh ACSITEIBHOCTh OMOIMOTEKH U €€ (POH/IBI, HCTIONB3Ys pa3IudHbIe (OPMBI
WH/IMBUYJILHOM U MacCOBOW pabOTHI.

7.4. CnocoOCTBOBaTh MOBBINICHUIO KYJIbTYPHOTO W 0Opa30BaTENLHOIO YPOBHS YWTATEJICH,
Pa3BUTHIO MO3HABATEIBHBIX HHTEPECOB YUAITNXCS, IIPUBUBAS JIFOOOBb K KHUTE U YTCHHUIO.

7.5. OcymecTBIsATh y4eT, XpaHCHHE W HCIOJB30BaHUE Haxomsnmxcs B (oHmax OMOIHOTEKH
W3JAHUA B COOTBETCTBHM C  YCTAHOBJIICHHBIMH  HOPMATUBHBIMH  JOKYMCHTaMH,
00eCTeYrBarOIUMHU UX COXPAHHOCTD U PAllHOHAILHOE UCIIOJIb30BaHHE.

7.6. CucreMaTHYeCKH CIEIUTh 32 CBOCBPEMEHHBIM BO3BpAIllCHUEM B OMOIMOTEKY BBIJAHHBIX
YUTATEIISIM U3JJaHUH.

7.7. Tlo ucTeyeHnn CpoKa IMOJIL30BAHHS U3JAHUSIMU HAIOMHHATH YUTATEISIM O HEOOXOIMMOCTH
WX BO3BpaTa B OMOIMOTEKY.

Yuratenu u pabOTHUKU OMOIHOTEKH 00s3aHbI OBITH B3aMMHO BEKIIMBBIMU, BBITIOJIHSTH MPAaBUIIA
MOJIb30BaHUsI OMOTMOTEKOM, COOMI0AaTh B OMOIMOTEKE THIUHY, YUCTOTY U MOPSJIOK, OEpPEKHO
OTHOCHUTHCS K (DOH]Iy U UMYIIECTBY OMOIMOTEKH.



HNucTpykuus

O nopsake BbIAaYM M IpHeMe y4eOHOM JIUTepaTypbl
B MBOY COII Ne31

oT «__» 20 r.

B nensx obOecniedyeHus: coxpaHHOCTH OMOIMOTEYHOTO (OHJA YCTAHABIMBAETCS CJENYIOIMM

MOPSIIOK pabOThI ¢ yueOHOU JIUTEpaTypoit

4,

1. 3aBenyromnas OnOANOTEKON 00sA3aHa;:

. Koopaunuposats B3anmojeiicTBie paboThl ¢ aAMUHHUCTpAIMEeN MIKOJBI 0 (OPMUPOBAHUIO

3aKasa Ha y4eOHYIO TUTEpaTypy.
[TpoBomuTh cormacoBaHue naHHBIX «bilaHka 3aka3a y4eOHOU JMTEpaTyphl» C 3aBy4aMH,
npeacenaTeIs IMA METOINIECKUX O0BEIMHEHUH, YIUTEISIMU.

. OcylecTBIsATh CBOEBPEMEHHOE BBITIOJIHEHNE «blaHka 3aka3a» B MOJHOM COOTBETCTBUH ¢ D3

Ne44 « O xoHTpakTHOH crcTeMe B cepe 3aKyrmoK TOBAPOB, paboT, YCIYT sl oOecreueHus
TOCYJapCTBEHHBIX M MYHHIIUIIATBHBIX HYXK
KoppekTupoBarh KOJIWYECTBEHHBIE W KayeCTBEHHBIC TOKA3aTelHW 3akKa3a Ha Y4YeOHYIO

JUTEPATYPY B COOTBETCTBHUH C ICPCICKTUBHBIM IIJIAHOM M KOHTUHI'CHTOM HIKOJIBI.

5.

KoppektupoBarh KOJMUYECTBEHHbIE M  KAUECTBEHHBIE IOKa3aTe€Id B COOTBETCTBHHU C
MEePCIEKTUBHON 00pa30BaTeILHON MPOTPAMMOH.

ConpoBok1aTh yueOHO-BOCIUTATENbHBIN Mpoliecc HHPOPMALMOHHBIM  OOecrieueHueM
neaaroroB o0 yu4eOHO-METOMUECKOM JIUTeparype.

ObecreynTh y4eT, COXpaHHOCTh U KOHTPOJIb 32 POHIOM yueOHOU JTUTEepaTyphI:
OpraHu30BaTh pa3MelleHUE, PACCTAHOBKY U XpaHEHHE YUeOHUKOB B OT/AEIHLHOM IOMEIIECHUHU B
COOTBETCTBUU C HOPMATHBHBIMU TPEOOBAHUSAMU;

OpraHu30BaTh CBOEBPEMEHHYIO BbIIauy U pueM yueOHuKoB B 111 kimaccax;
MIPUHUMATH MEpPBI JJIsi CBOEBPEMEHHOTO BO3BpaTa y4eOHOI JIUTepaTyphl;
OCYIIECTBIISATh N3YUEHHUE cOocTaBa (POH/AA U aHATIU3 €r0 UCTIOJIB30BAHUS;

BeCTU pabOTy C KIACCHBIMU PYKOBOJIUTEISIMA 10 OOECHEYECHUI0 YYalUXCSA IIKOJbI
y4eOHHKaMHU.

[IpoBOIUTH CBOEBpEMEHHOE CIUCAHHE YCTapeBIIEH M BETXOW y4yeOHOW IUTepaTypbl IO
YCTaHOBOYHBIM HOPMaM H MpaBHIIaM.

OcymiecTBiaTh  COBMECTHYIO pabOTy ¢  aJIMUHHUCTpalved, MeJaroraMu IIKOJbI TIO

COXPaHHOCTH OMOIMoTeyHOro PoHA.

KrnaccHbIC pYKOBOAUTEIN 00s13aHbI.

1

B nauane yuebHoro roja:
o0ecIeunTh CBOEBPEMEHHYIO MOTyYeHUE Y4eOHUKOB yYaIllMMUCS CBOETO Kjacca B IIKOJBHOM
O6uOIMOTEKE B COOTBETCTBUH C I'PaUKOM;
MPOBECTH Oeceqy-MHCTPYKTaX Y4YalllUXCs CBOEro Kiacca O MpaBWiIaX I0JIb30BaHUS
IIKOJIBHBIMHU Y4eOHHKaMU;



2. B xoH1e yuebHOro roja:

— o0ecrneunTh CBOCBPEMEHHYIO clady YYEOHHMKOB CBOETO Kiacca IMKOJbHYI OHMOIHOTEKY B
COOTBETCTBHUH C I'papuKOM;

— B CJTydae HeoOX0MMOCTH 00ECTIEYUTh PEMOHT Y4COHUKOB.

3. KiaccHblii pyKOBOJUTENb HECET OTBETCTBEHHOCTh 38 KOMIUICKT YUCOHUKOB, TIOJYYCHHBIX OT
HIKOJIHON OMOIMOTEKH, OCYIIECTBIIIET KOHTPOJIb 32 UX COCTOSIHUEM.

III. AnMuHHCTpanusi IIKOJBI MPH  YBOJBHEHHH COTPYAHHKOB W BBIOBITHHM yYalUXCs
KOHTPOJIUPYET CIauy UMM y4eOHOM TUTEepaTyphl B MIKOJIBHYIO OMOITHOTEKY.



Ipunosxcenue

HpaBmIa MMOoJIb30BaHUA INKOJbHBIMHA yqeﬁnnKaMn

1. Yyamuecs noAnuchIBarOT Kax bl y4eOHUK, [TOJYYEHHBIN OT IIKOJbHOW OMOIMOTEKH (CM.
[acnopT y4eOHUKa).

2. Y4eOHHMKH JOJDKHBI UMETh JOTOJHHUTENBHYI0O ChEMHYIO OOJIOKKY (CHHTETHYECKYIO WIIH
OyMaXKHYI0).

3. Vuamumecs 00s3aHBl BO3BpAIllaTh INKOJbHBIE YY4EOHHKHM B ONPSITHOM BHae. B ciydae
HEOOXOMMOCTH y4alIHuecss pEMOHTHPYIOT (ITOIKICHBAOT, TIOIYUIIAIOT U T. 11.). B ciyyae mopun
WJTU YTepU UMU YIeOHUKOB YJalluecs AOJKHBI BOBMECTUTh WX HOBBIMH WJIM PABHOIIEHHBIMH 10
COTJIACOBAHUIO CO MIKOJIHHOU OMOIMOTEKOM!.
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